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I[O.]I)KHOCTHBIQ HHCTPYKIHH CIIENHAJTUCTA 110 Ka/IpaM.

IIpencenarens 11K

Huxkomaesa T.B.

1. O0mme mos10:KeHUs
1. Cneunanuct no kajapam 1o KaJpaM OTHOCUTCS K KATETOPUH CIIELUATIUCTOB.
2. Ha g0omKHOCTH crienuaiicTa o KajpaMm Ha3HavyaeTcs JIMI0, UMEIOIIee BhICIIee
npodeccruoHaabHOe 00pazoBaHue 0€3 MpeIbIBICHUS TPEOOBaHHI K CTaXKy PaOOTHI.
3. HazHauenwue Ha JOHKHOCTH CIIELIMATIKCTA MO KaJpaM B 0CBOOOXKIEHUE OT Hee
MIPOU3BOIUTCS IPUKA30M PYKOBOJHUTENS 00pa3oBaTelbHOM opranu3anuu (nanee - Lientp).
4. CenuamucT Mo Kajpam JO0JKEH 3HATh:
4.1. 3akoHO1aTENbHBIE U HOPMATUBHBIE IPABOBBIE AKThI, METOINYECKUE MaTEPUAIIbI 10
BOIIPOCAM YIIPABJICHUS IEPCOHAIOM.
4.2. TpynoBoe 3aKOHOAATEIBbCTBO.
4.3. CTpyKTypy | WITAThl NPEIIPUATHS, €T0 MPOPUIIb, CIEIHATN3ALNIO U IEPCTIEKTUBBI
pa3BUTHUSL.
4.4. Tlopsaok onpeesieHus NepPCIeKTUBHON U TeKyIIel MoTpeOHOCTH B Kaipax.
4.5. icrounuku obecrieueHust NpeupuaTus KaipamH.
4.6. Mertoap! ananuza npodeccuoHanIbHO-KBATH(PUKAIMOHHON CTPYKTYPHI KaIpOB.
4.7. TlonoxxeHust 0 MPOBEACHNH aTTECTALMU U KBATM(UKAIIMOHHBIX UCTIBITAHUH.
4.8. ITopsimok nu30panust (Ha3HAYCHHS) HA JIOJDKHOCTb.
4.9. Ilopsinok opopmiieHUs, BEACHUS U XpaHEHUs JOKYMEHTAIH, CBA3aHHOU C KaJpaMu U UX
JBUKCHHUEM.
4.10. Iopsmox popMUPOBaHUS U BEACHHS OaHKA JAHHBIX O TICPCOHAJIE TIPS IIPUSTHS.
4.11. Ilopsimok cocTaBiaeHUsI OTYETHOCTH MO Kajpam.
4.12. OCHOBBI IICUXOJIOTHUH M COLIUOJIOTUU TPyAa.
4.13. OCHOBBI 5KOHOMUKH, OPTaHU3ALUU TPYJA U YIIPABIICHHUS.
4.14. IlpaBuiia BHyTPEHHET O TPYI0BOT'0O paclopsIKa.
4.15. IIpaBuiia 1 HOPMBI OXPaHbI TPYAA, TEXHUKH 0€30IaCHOCTH.
5. Cneuuanuct 1o Kajapam HOJYUHSIETCS PYKOBOAUTEIIO OpraHU3aliy.
6. Ha BpeMs OTCYTCTBUS CHeIHAIUCTA 110 KajapaM (OTIycK, 00JIe3Hb, KOMaHAUPOBKA, TIp.) €To
00513aHHOCTH UCIIOJHSIET JINIO, Ha3HAUYECHHOE MPUKa30M JupekTopa LlenTpa, koTropoe HeceT
OTBETCTBEHHOCTH 32 HaJJIe)KAIee UX UCIIOIHEHHUE.

2. JIOJZKHOCTHBIE 00S13aHHOCTH
Crienmanuct 1o Kajpam:



1. . ObecrnieunBaeT COXpaHHOCTh MPOXOAIICH CITyKeOHOM TOKyMEHTAIIUH.

1.1. OcymectBusieT padoty ¢ kaapamu Llentpa.

1.2. Odopmiisier muyHbIE N1e71a COTPYIHUKOB LleHTpa, Tpy10BbIE JOTrOBOpA, AOTOIHUTEIIbHBIC
cornameHus:, Tuyabie KapTouku (§.T-2), ohopmieHue TpyI0BbIX KHUKEK COTPYIHUKOB,
OCYILIECTBIISIET KOHTPOJIb MPOXOXKIECHUS COTPYAHHUKAMU MEIULMHCKOIO 00CIeI0BaHUSI.

2. CocraBisieT rpaduk OTITyCKOB.

2.1. ['oTOBUT AOMKHOCTHBIE MHCTPYKIIMU coTpynHukam llenTpa.

2.2 CoOupaeT crpaBKu ¢ MecTa pabOThl COBMECTHTEIICH.

3. I[IpoBoAMT M3y4YEHHE U AaHAIIN3:

3.1. JomxHOCTHOM U TPpo(hecCHOHATEHO-KBAIU(DPHUKAITMOHHON CTPYKTYpPBI IIEpcoHala

MPEANPUATHS U €T0 MOpa3ACICHUMN.

3.2. YCcTaHOBIIEHHON JOKYMEHTALMU 110 YUYETY KaJpOB, CBA3aHHOU C IPUEMOM, IIEPEBOJIOM,

TPYAOBOM JeSITEIHHOCTHIO U YBOJIBHEHHUEM PAaOOTHUKOB.

3.3. PesynbpTaToB aTTecTaniud pabOTHUKOB U OIICHKHU MX JENOBBIX KAYECTB C IENIbI0

olpezeNeHus TeKyLel U MePCHeKTUBHOMN MOTPEOHOCTH B KaJpax, MOATOTOBKH MPEIJI0KEHUN

I10 3aMELIEHUIO BAKAaHTHBIX JIOJDKHOCTEN U CO3JaHUIO PE3€pPBa HA BbIBUKEHUE.

4. YyacTByeT B U3yUYEHUU PbIHKA TPYAa Ul ONPEAEIICHNS HCTOYHUKOB Y/JOBIETBOPEHHUS

MOTPEOHOCTH B KaJpax, YCTAHOBIICHUS U MOAIEP>KAaHUS IPSIMBIX CBsI3eH C y4eOHBIMU

3aBEJICHUSMHU, KOHTAKTOB C IPEIIPHUIATHIMHA aHATOTHYHOTO MTPOQIIISL.

5. [IpuaumMaet yyactue B pa3paboTKe MEePCIEeKTUBHBIX U TEKYIIHUX TUIAHOB 10 TPYAY.

6. Ocy1ecTBISIET KOHTPOJIb 3@ Pa3MELIEHUEM U PACCTAHOBKON MOJIOJIBIX CIEIIUAJINCTOB U

MOJIO/IBIX Pab0YMX B COOTBETCTBHH C MOJYYEHHOM B yueOHOM 3aBEICHUU CIEIUAIBHOCTHIO U

npodeccuei, MPOBEACHNEM HX CTaKHPOBOK.

7. [lpuaumMaet yyacTtue B paboTe MO aJanTaluyd BHOBb MPUHATHIX paOOTHUKOB K

IIPOU3BOJICTBEHHON JAESITEIbHOCTH.

8. YyacTByeT B NOJArOTOBKE MPEJIOKEHHUN 110 PA3BUTHIO TIEPCOHANA, INIAHUPOBAHUIO JIEJIOBOU

Kapbepbl, 00YYCHHUIO U TMOBBIIICHUIO KBATU(HUKAIINH KaJJPOB, a TAK)KE B OLICHKE

3¢ heKTUBHOCTH 00yUYEHUSI.

9. IlpuHNMaeT y4acTue B OpraHu3aluy paboThl, METOUYECKOM U HHPOPMALMOHHOM

o0ecrnieueHnr KBau(UKAIIMOHHBIX, aTTECTAIIMOHHBIX, KOHKYPCHBIX KOMHUCCHIA, 0)OpMIICHUN

UX pELICHUMN.

10. AHanu3upyer coCTOSTHUE TPYIOBOM JUCIUILIMHBI U BBIMIOJIHEHHE PAaOOTHUKAMU

MPEANPUSITHS BHYTPEHHETO TPYAOBOIO PACHOPsIIKa, IBIXKCHUE KaJpOB, YUaCTBYET B

pa3paboTKe MEpONPUATUN IO CHUKEHHUIO TEKYYECTH U YIYUIICHUIO TPYI0BOM TUCIUTUINHEIL.

11. KonTposupyer:

11.1. CBoeBpemeHHOE 0popMIIeHHE TTpUEMa, TIEPEBOA U YBOJIbHEHUS! pAOOTHUKOB.

11.2. Berauy cripaBok 00 MX HACTOSIICH W MTPOIUION TPYIOBOM IS TSIEHOCTH.

11.3. CobnroieHue nmpaBuil XpaHEHUS U 3aIllOJIHEHUS TPYAOBBIX KHIDKEK.

11.4. TloaroToBKY TOKYMEHTOB JJIsl yCTAHOBJICHUS JIbIOT U KOMIIEHCAIIU, 0(OPMIICHUS

MeHCUI pabOTHUKAM U IPYroi YCTAaHOBIEHHOW JOKYMEHTAIUH 110 KapaM.

11.5. BHecenue coOTBETCTBYIOMIECH HHPOPMALIMU B OAHK TaHHBIX O MIEPCOHAJIE TPEATIPHSATHSI.

12. CocraBinisieT yCTaHOBIEHHYIO OTYETHOCTb.

13. BeInonHseT oTenbHbIE CIIy>)KEOHBIE TOPYUYEHHUS CBOETO HEIOCPEICTBEHHOTO

PYKOBOJMTEIIA.

3. IIpaBa
CrenraliucT 1o Kajapam UMEET MPaBo:
1. 3HaKOMHTBCS C IPOEKTAMU pelIeHU pykoBocTBa LleHTpa, KacarormuMucs ero
NEeSITEIbHOCTH.



2. Ilo BompocaM, HaXOASIIUMCS B €70 KOMIIETEHIINY BHOCUTH Ha PACCMOTPEHUE PYKOBOJICTBA
IIPEUIOKEHUS 110 YIIyULICHUIO AedTenbHOCTH LleHTpa u coBepieHCTBOBaHUIO (opM U
METOZOB TPYy1a; 3aMe4YaHus 110 IEATEIbHOCTH IEPCOHAIIA IPEATIPHUATHS; BApUAHTHI
YCTPaHEHMS UMEIOLIUXCS B ACATEIBbHOCTH NIPEAIIPUATUSA HEAOCTATKOB.

3. 3ampammBaTh JUYHO WIIH 110 TIOPYYECHUIO pPyKoBoACTBa LleHTpa nHpOpManuio u 10KyMEHTHI,
HE00XO0/IUMBIE JJIS BHIIOJIHEHHUS €0 JOHDKHOCTHBIX 00sI3aHHOCTEH.

4. IlpuBnexaTh ClIEHUAIUCTOB BCeX (OTIEIbHBIX) CTPYKTYPHBIX [TO/IPA3IEICHNUN K PEILICHUIO
3ajJ1ay, BO3JIO’KEHHBIX Ha HEro (€CJIM 3TO MPEeTyCMOTPEHO MOJOKEHUSAMU O CTPYKTYPHBIX
HOJPA3JIEJIEHUSX, €CIU HET - TO C pa3pelIeHUs PYKOBOJUTEIS OPraHU3alun).

5. TpeboBatb oT pykoBoacTBa LleHTpa oka3aHus COAEHCTBUS B UCIIOTHEHUH CBOUX
JOJKHOCTHBIX 00513aHHOCTEN U MpaB.

4. OTBETCTBEHHOCTH
Crnenuanuct 1o KaapaM HeCeT OTBETCTBEHHOCTh:
1. 3a HeHaUIeXKALIEEe NCIIOTHEHNE WU HEUCIIOJHEHUE CBOMX JOJIKHOCTHBIX 00s3aHHOCTEN,
IPESYCMOTPEHHBIX HACTOALIEH JOKHOCTHOW MHCTPYKLIMEH, - B IIpeienax, ONpeAeIeHHbIX
JNENCTBYIOIMM TPYAOBBIM 3aKOHOAATENLCTBOM Poccuiickon denepanuy.
2. 3a npaBOHApYIIEHUs, COBEPLICHHBIE B ITPOLIECCE OCYIECTBICHHS CBOCH NESITEIbHOCTH, - B
npenenax, OonpeieIeHHbIX JeHCTBYIOINUM aAMUHUCTPATUBHBIM, YTOJOBHBIM U T'PaX1aHCKUM
3akoHoJarenbcTBOM Poccuiickoit denepanuu.
3. 3a mpuUYMHEHUE MaTepUAJIbHOIO yliep0a - B Ipejesnax, OnpeaeIeHHbIX I1eHCTBYOIINM
TPYAOBBIM U IPAXKAAHCKUM 3aKOHOAaTeNnbcTBOM Poccuiickoit denepannu.

NHcTpyKIus NeHCTBUTENBHA 1O 3aMEHBI HOBOU.

C uHCTpyKLMEH 03HAKOMJIEH:

(Tmoamuch) (®.1.0.)

(mata)
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